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REIMBURSEMENT REQUEST FORM


NAME and SURNAME 	__________________________________________________________

PHD and CYCLE	__________________________________________________________

OBJECT OF REQUEST	__________________________________________________________

______________________________________________________________________________

PERIOD 	       	__________________________________________________________

PLACE			__________________________________________________________

Expenses 
(cross the type of expenditure incurred and report the amount, or the sum of the amounts, indicated in the expense receipts /invoices)

· Flights
Amount in euro ____________________________________________________________________

Description (es: Flight a/r Rome – London) 



· Train
Amount in euro ____________________________________________________________________

Description (es: train a/r Rome-Salerno)



· Other transport (es: bus, metro….)
Amount in euro ____________________________________________________________________

Descritpion (es: bus a/r Roma – Salerno) 




· Hotel
Amount in euro ____________________________________________________________________

Description (es: n°2 nights in Hotel Hilton)



· Restaurant
[bookmark: _Hlk97214775][bookmark: _Hlk97214896]Amount in euro ____________________________________________________________________

Description (es: n°3 receipts for restaurant/food)



· Fee enrollment
[bookmark: _Hlk21964385]Amount in Euro _______________________________________________________

Description (es: iscrizione Summer School)



· Other (not included in the previous expenses)
Amount in Euro  ____________________________________________________________________

Description
 ____________________________________________________________________




Total amount requested __________________________________________________________

								

Place, date

Signature

Luiss
Libera Università Internazionale
degli Studi Sociali Guido Carli

Viale Romania 32, 00197 Roma
T +39 06 85 22 59 97-57 16
dottorati@luiss.it

www.luiss.it
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